


 

If not, from what date do you want the variation to take effect? 
DD MM YYYY 

                
 

Do you want the proposed variation to have effect in relation to the introduction of the late night levy? (Please 

see guidance note 1)     Yes          X  No 
  

Please describe briefly the nature of the proposed variation (Please see guidance note  

2)    
 

 

1. To increase the hours for the sale of alcohol (OFF SALES) from existing to 

07.00-02.00 Sunday to Saturday 

 

 

NOTE- A full set of new bespoke compliance books will be made for this 

shop to help uphold the licencing objectives inline with the updated set 

of conditions following a risk assessment that was carried out at the 

premises.  

 

 

 

 

 

 

 

If your proposed variation would mean that 5,000 or more people are expected 

to attend the premises at any one time, please state the number expected to 

attend: 

      
 

 



Part 4 Operating Schedule   

 

Please complete those parts of the Operating Schedule below which would be subject to change if this 

application to vary is successful. 

 

Provision of regulated entertainment (Please see guidance note 3) Please tick all that apply 

a) plays (if ticking yes, fill in box A)  

b) films (if ticking yes, fill in box B)  

c) indoor sporting events (if ticking yes, fill in box C)  

d) boxing or wrestling entertainment (if ticking yes, fill in box D)  

e) live music (if ticking yes, fill in box E)  

f) recorded music (if ticking yes, fill in box F)  

g) performances of dance (if ticking yes, fill in box G)  

h) 
anything of a similar description to that falling within (e), (f) or (g)  

(if ticking yes, fill in box H) 
 

 

   

   

   

Provision of late night refreshment (if ticking yes, fill in box I)   

Supply of alcohol (if ticking yes, fill in box J) X 

In all cases complete boxes K, L and M 

 



A 
 

Plays  

Standard days and timings 

(please read guidance note 

8) 

Will the performance of a play take place indoors or 

outdoors or both – please tick (please read guidance 

note 4)   

 

Indoors  

Outdoors  

Day Start Finish Both  

Mon             Please give further details here (please read guidance note 5) 

      
            

Tue             

            

Wed             State any seasonal variations for performing plays (please read guidance note 

6) 

                  

Thur             

            

Fri             Non standard timings.  Where you intend to use the premises for the 

performance of plays at different times to those listed in the column on the 

left, please list (please read guidance note 7) 

      

            

Sat             

            

Sun             

            

 



B 
 

Films  

Standard days and timings 

(please read guidance note 

8) 

Will the exhibition of films take place indoors or 

outdoors or both – please tick (please read guidance 

note 4)  

 

Indoors  

Outdoors  

Day Start Finish Both  

Mon             Please give further details here (please read guidance note 5) 

      
            

Tue             

            

Wed             State any seasonal variations for the exhibition of films (please read guidance 

note 6) 

                  

Thur             

            

Fri             Non standard timings.  Where you intend to use the premises for the exhibition 

of films at different times to those listed in the column on the left, please list 

(please read guidance note 7) 

      

            

Sat             

            

Sun             

            

 



C 
 

Indoor sporting events  

Standard days and timings 

(please read guidance note 

8) 

Please give further details (please read guidance note 5) 

      

Day Start Finish 

Mon             

            

Tue             State any seasonal variations for indoor sporting events (please read guidance 

note 6) 

                  

Wed             

            

Thur             Non standard timings.  Where you intend to use the premises for indoor 

sporting events at different times to those listed in the column on the left, 

please list (please read guidance note 7) 

      

            

Fri             

            

Sat             

            

Sun             

            

  



D 
 

Boxing or wrestling 

entertainments  

Standard days and timings 

(please read guidance note 

8) 

Will the boxing or wrestling entertainment take place 

indoors or outdoors or both – please tick (please read 

guidance note 4)   

 

Indoors  

Outdoors  

Day Start Finish Both  

Mon             Please give further details here (please read guidance note 5) 

      
            

Tue             

            

Wed             State any seasonal variations for boxing or wrestling entertainment (please 

read guidance note 6) 

                  

Thur             

            

Fri             Non standard timings.  Where you intend to use the premises for boxing or 

wrestling entertainment at different times to those listed in the column on the 

left, please list (please read guidance note 7) 

      

            

Sat             

            

Sun             

            

 



E 
 

Live music  

Standard days and timings 

(please read guidance note 

8) 

Will the performance of live music take place indoors 

or outdoors or both – please tick (please read guidance 

note 4)   

 

Indoors  

Outdoors  

Day Start Finish Both  

Mon             Please give further details here (please read guidance note 5) 

      
            

Tue             

            

Wed             State any seasonal variations for the performance of live music (please read 

guidance note 6) 

                  

Thur             

            

Fri             Non standard timings.  Where you intend to use the premises for the 

performance of live music at different times to those listed in the column on 

the left, please list (please read guidance note 7) 

      

            

Sat             

            

Sun             

            

 



F 
 

Recorded music  

Standard days and timings 

(please read guidance note 

8) 

Will the playing of recorded music take place indoors 

or outdoors or both – please tick (please read guidance 

note 4)   

 

Indoors  

Outdoors  

Day Start Finish Both  

Mon             Please give further details here (please read guidance note 5) 

      
            

Tue             

            

Wed             State any seasonal variations for the playing of recorded music (please read 

guidance note 6) 

                  

Thur             

            

Fri             Non standard timings.  Where you intend to use the premises for the playing of 

recorded music at different times to those listed in the column on the left, 

please list (please read guidance note 7) 

      

            

Sat             

            

Sun             

            

 



G 
 

Performances of dance 

Standard days and timings 

(please read guidance note 

8) 

Will the performance of dance take place indoors or 

outdoors or both – please tick (please read guidance 

note 4)   

 

Indoors  

Outdoors  

Day Start Finish Both  

Mon             Please give further details here (please read guidance note 5) 

      
            

Tue             

            

Wed             State any seasonal variations for the performance of dance (please read 

guidance note 6) 

                  

Thur             

            

Fri             Non standard timings.  Where you intend to use the premises for the 

performance of dance at different times to those listed in the column on 

the left, please list (please read guidance note 7) 

      

            

Sat             

            

Sun             

            

 



H 
 

Anything of a similar 

description to that falling 

within (e), (f) or (g) 

Standard days and timings 

(please read guidance note 

8) 

Please give a description of the type of entertainment you will be providing 

      

Day Start Finish Will this entertainment take place indoors or 

outdoors or both – please tick (please read guidance 

note 4)  

Indoors  

Mon             Outdoors  

            Both  

Tue             Please give further details here (please read guidance note 5) 

      
            

Wed             

            

Thur             State any seasonal variations for entertainment of a similar description to 

that falling within (e), (f) or (g)  (please read guidance note 6) 

                  

Fri             

            

Sat 
            

Non standard timings.  Where you intend to use the premises for the 

entertainment of a similar description to that falling within (e), (f) or (g) 

at different times to those listed in the column on the left, please list 

(please read guidance note 7) 

      
            

Sun 
            

            

 



 I 
 

Late night refreshment 

Standard days and timings 

(please read guidance note 

8) 

Will the provision of late night refreshment take 

place indoors or outdoors or both – please tick 

(please read guidance note 4)   

 

Indoors  

Outdoors  

Day Start Finish Both  

Mon   Please give further details here (please read guidance note 5) 

 

 
. 

  

Tue   

  

Wed   State any seasonal variations for the provision of late night refreshment 

(please read guidance note 6) 

        

Thur   

  

Fri   Non standard timings.  Where you intend to use the premises for the 

provision of late night refreshment at different times, to those listed in the 

column on the left, please list (please read guidance note 7) 

      

  

Sat   

  

Sun   

  

 



J 
 

Supply of alcohol 

Standard days and timings 

(please read guidance note 8) 

Will the supply of alcohol be for consumption – 

please tick  (please read guidance note 9)   

 

 
 

On the 

premises 
 

Off the 

premises 
X 

Day Start Finish Both  

Mon 07.00       State any seasonal variations for the supply of alcohol (please read 

guidance note 6) 

       02.00 

Tue 07.00       

      02.00 

Wed 07.00       

      02.00 

Thur 07.00       Non-standard timings.  Where you intend to use the premises for the 

supply of alcohol at different times to those listed in the column on the 

left, please list (please read guidance note 7) 

      

      02.00 

Fri 07.00       

      02.00 

Sat 07.00       

      02.00 

Sun 07.00       

      02.00 

 

 

K 

 

Please highlight any adult entertainment or services, activities, other entertainment or matters 

ancillary to the use of the premises that may give rise to concern in respect of children (please read 

guidance note 10). 

      

 

  



 

 

L 

 

Hours premises are open to 

the public 

Standard days and timings 

(please read guidance note 8) 

State any seasonal variations (please read guidance note 6) 

 

 

 

Day Start Finish 

Mon 07.00       

      02.00 

Tue 07.00       

      02.00 

Wed 07.00       

      02.00 Non standard timings.  Where you intend the premises to be open to the 

public at different times from those listed in the column on the left, 

please list (please read guidance note 7) 

      

Thur 07.00       

      02.00 

Fri 07.00       

      02.00 

Sat 07.00       

      02.00 

Sun 07.00       

      02.00 

 

Please identify those conditions currently imposed on the licence which you believe could be removed as a 

consequence of the proposed variation you are seeking. 

 

 

 

 

 

Please tick as appropriate 

 I have enclosed the premises licence X 

 I have enclosed the relevant part of the premises licence  

 

If you have not ticked one of these boxes, please fill in reasons for not including the licence or part of it below 

 

Reasons why I have not enclosed the premises licence or relevant part of premises licence. 

 

The latest version of the licence is not available at the premises 

 

 

 

 



M Describe any additional steps you intend to take to promote the four licensing objectives as a result of the 

proposed variation: 

 

 

a) General – all four licensing objectives (b, c, d and e) (please read guidance note 11) 

1. CCTV   
1.1   The premises shall install and maintain a digital CCTV system 

 
1.2 . The CCTV system shall have sufficient hard drive storage capacity to store a minimum of           

31 days.  
 

1.3 The CCTV system shall be capable of obtaining clear facial recognition images and a clear 
head and shoulders image of every person entering or leaving the premises at each exit 
and entrance point.   

 
1.4   A CCTV log will be completed on a weekly basis to record all elements of the CCTV 
System is maintained in good working order and recordings date and time stamped.  
 
1.5   Only nominated staff shall be trained in the operation of the CCTV system to ensure rapid 
data retrieval & downloads of footage can be provided to the Police & the Local Authority 
Officer upon reasonable request in accordance with the Data Protection Act.  
 
1.6  CCTV shall be continually recording during licensable hours  
 
1.7 In the event of a failure of the CCTV system for any reason, a record of the failure will be 
recorded in the premises log and immediate steps will be made to rectify the problem.   

  

 

 

b) The prevention of crime and disorder 

 

2. Incident Register 
 
2.1 The premises shall maintain an incident book to record details of the 
following:- 
  Any violence or anti-social behaviour on or immediately outside the premises, 
  Any other crime or criminal activity on the premises, 
  Any call for police/ambulance assistance to the premises, 
 

1.2 The log records shall be made immediately available on request to a Police Officer/ 

           Constable or an Officer authorized by the Licensing Authority. All records shall  
           be retained on the premises for 12 months from the date of the incident. 
 

2. A written record will be kept of all training carried out. These records will be stored  
on the premises and made available for inspection to a Police Constable or an Officer 
authorized by the Licensing Authority within a reasonable time. 

 
3. When the designated premises supervisor is not on duty, a contact telephone 

 number will be available at all times. 

 
5.   All spirits will be stored and sold from behind the counter 
 
6.   Roller shutters have been installed at the front of the premises, and security door has been  
      fitted at the rear.  



 

 

c) Public safety 

 

 

None 

 
 

 

d) The prevention of public nuisance 

6.   Prominent, clear and legible signage shall be displayed at all exits to the premises 
      requesting the public to respect the needs of local residents and to leave the  
      premises and the area quickly and quietly.   

 

e) The protection of children from harm 

7.1 The premises will operate a “Challenge 25” proof of age policy which will require 
       any person who appears to be under the age of 25 to produce identification to  
       prove they are 18 or over. 
7.2 Only a passport, photo-card driving licence, European Union ID, Armed Forces ID 
      cards or a proof of age card bearing the official “PASS” accreditation hologram, a 
      photograph of the individual and date of birth shall be accepted as proof of age. 
7.3 Prominent, clear and legible Challenge 25 signage shall also be displayed at the 
      entrance to the premises, and the point of sale advertising the scheme operated. 
7.4 The premises is to maintain a refusals log book to record the details of all refusals 
      of the sale of alcohol to persons suspected of being under the age of 18, appear to  
      be drunk or suspected proxy sales. 
7.5 The Premises Licence holder / Designated Premises Supervisor or nominated 
      representative shall regularly monitor the entries in the log, sign and date when 
      checked. The book must be made available to a Police Constable or an Officer 
      authorised by the Licensing Authority upon request. 
7.6 Any person who is authorised to sell alcohol at the premises will be provided with 
      training. Training will include information on how to prevent underage sales, 
      acceptable forms of ID, basic conflict management and Age Restricted Products. 
7.7 A written record will be kept of all training provided and this record will be kept on 
      the premises for inspection by a Police Constable or an Officer authorised by the 
      Licensing Authority upon request. 
7.8 No person under the age of 18 will be employed to work at the premises. 
7.9 Alcohol refusals policies will be displayed at the entrance of the premises, 
      the point of display and the point of sale. 
7.10 Proxy notices will be prominently displayed at all places where alcohol is 
        displayed and sold from and at the point of sale. 

 

 

 

Checklist: 

Please tick to indicate agreement 

 

 

I have made or enclosed payment of the fee;                     
I have not made or enclosed payment of the fee because this application has been made in 

relation to the introduction of the late night levy. 

X 

  




